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[TOJIOXKEHUME
0 MEePCOHAIBbHBIX JAHHBIX PAOOTHUKOB

1. OBILME [TOJIOXXEHUA

1.1. Hacrosimee IlonoxeHue ycTaHaBIuMBaeT MOPSJIOK MOIy4YeHHs, ydyeTa, oOpaboTKw,
HAKOIUICHUS M XPaHEHUs JOKYMEHTOB, COJEPKAIIMX CBEICHUS, OTHECEHHBIE K IEPCOHAIBHBIM
JaHHBIM  pabOTHUKOB YacTHOro 00pa30BaTENbHOIO YUYPEXKICHHS MpOo(eccrHOHAIbHOTO
oOpazoBanus «bpsHCKMI TeXHUKyMa ympaBieHus W OusHeca» (namee - TexHUKyM). Ilofg
paboTHUKAaMU MOPa3yMEBAIOTCS JIUIA, 3aKIFOUUBILINE TPYI0BOM TIOTrOBOP C TEXHUKYMOM.

1.2. Lens Hacrosimero IlomodkeHust - 3ammra MNEPCOHANBHBIX JAHHBIX PaOOTHUKOB
TEXHUKYMa OT HECAHKIIMOHMPOBAHHOTO JOCTyna M pasriamenus. llepcoHalibHble AaHHbBIE
BCerja SBJISAIOTCS KOH(DUACHINAIBHOM, CTPOro oXpaHseMoi HH(popMaluei.

1.3. OcHoBanuem misi paszpaboTku Hactosimero I[lomoxenust sBistorcss Koncturynus
Poccuitckont @enepanuu, Tpynosoit konekc Poccuiickoii @enepanun, denepanbHblii 3aK0OH OT
27.07.2006 N 152-®3 "O mnepcoHalbHBIX HaHHBIX", Apyrue JEHCTBYIOIIME HOPMAaTUBHBIE
npaBoBble akThl Poccuiickoit denepanun.

1.4. Hacrosiee IlonoxkeHne © M3MEHEHUS K HEMY YTBEP)KIAIOTCS JUPEKTOPOM
TeXHUKyMa. Bce paOOTHUKM T€XHUKyMa JIOJKHBI ObITh O3HAKOMJICHBI I0JI POCHHCH C JJAHHBIM
[TonoxxeHreM U U3MEHEHUSIMU K HEMY.

2. [IOHATHUE U COCTAB IIEPCOHAJIBHBIX TAHHBIX

2.1. IlepcoHalbHBIMM JAHHBIMHM SIBJSiETCS JitoOas MHGOpManus, MPSMO WM KOCBEHHO
OTHOCAIIAsICS K CYOBEKTYy IEpPCOHAJbHBIX JAHHBIX - ONPEICNCHHOMY WM ONpEeAeNsieMOMy
(bU3UIECKOMY JTHUILY.

2.2. CocTaB NepCOHAIBHBIX JAHHBIX pAOOTHHKA:

- aHKeTa;

- aBToOuorpadus;

- oOpa3oBaHue;

- CBEJICHHUS O TPYJOBOM U OOILEM CTaXKE;

- CBEJICHUS O MPeIbIAYIIEM MecTe padoThl;

- CBEJICHUS O COCTABE CEMBU;

- IaCIIOPTHBIEC JaHHbIE;

- CBEIEHHMsS O pPErucTpalMd B CHCTEME HHIUBHIYaJbHOrO (MEepCOHU(UIIMPOBAHHOTO)
y4era;

- CBEJICHUS O BOMHCKOM YYETE;

- CBeJIeHUs 0 3apabOTHOM IJ1aTe COTPYIHUKA;

- CBEJICHUS O COLIMAIIBHBIX JIBIOTax;

- CIIELUAIbHOCTH;

- 3aHMMaeMast JOJKHOCTb;

- pa3mep 3apabOTHOM MIIATHI;

- HaIU4YMe(0TCYyTCTBUE) CYTUMOCTEHH;

- aJipec MecTa JKUTEJIbCTBA;

- TOMAIIHU# TenedoH;

- cojiepKaHKUE TPYJOBOIO JOIOBOPA;

- coziepKaHMe JEKIapaluy, 10AaBacMOi B HAJIOTOBYIO HHCIIEKIHUIO;

- IOJJIMHHUKY U KOTHMH [TPUKA30B 10 JTUYHOMY COCTaBY;

- JIMYHBIE JIeJ1a, TPYJAOBbIE KHUKKHU U CBEJIEHUS O TPYJOBOM AESITEIbHOCTU COTPYIHUKOB;

- OCHOBAHMSI K IPUKa3aM I10 JINYHOMY COCTaBYy;

- Jena, COAepKallye MaTepuajbl [0 MOBBILIEHUIO KBATU(HUKAIMU M NEPErnoJroTOBKE



COTPYJIHUKOB, UX aTTECTAIIUH, CITy’)KEOHBIM paccleI0BaHUsIM;

- KOTIMU OTYETOB, HATIPABJISIEMBIC B OPTaHbl CTATUCTUKH,

- KOIIUU JOKYMEHTOB 00 00pa3oBaHu;

- pe3yabTaThl MEIUIIMHCKOTO OOCJIEIOBAaHMS HAa MPEAMET TOAHOCTH K OCYIIECTBICHHIO
TPYIOBBIX 00SI3aHHOCTEH;

- ¢potorpadguu U MHBIC CBEICHUSI, OTHOCSIIINECS K IEPCOHAIbHBIM JaHHBIM PAOOTHHKA;

- PEeKOMEH/IAlINH, XapaKTEPUCTUKH;

- MPUHAIISKHOCTD JIUIA K KOHKPETHOW HAIlUM, dTHUYECKOH TPyTIE, pace;

- IPUBBIYKH U YBJICYCHUS], B TOM YUCJIE BPEAHbIE (AJIKOT0JIb, HAPKOTUKH U JIP.);

- CeMeiTHOE TMOJI0KEeHNE, HATTMYHE JIETEH, POJCTBEHHBIE CBSI3H;

- PpEIUTHO3HBbIE U TIOJUTHYECKHE YOexIeHus (MPUHAJICKHOCTh K PETUTHO3HOMN
KOH(eccuu, 4JICHCTBO B MOJUTUYECKOW MApPTHH, Y4acTHE B OOIIECTBEHHBIX OOBEAMHEHUSX, B
TOM uucIe B podcorose, u ap.);

- (UHAHCOBOE TIOJNIOXKEHUE (JOXOMBI, JOJTH, BIAJICHUE HEIB)KHUMBIM HMYIIECTBOM,
JICHEXHBIE BKJIAIbI U Ip.);

- IETIOBBIC W UHBIE JIMYHBIE KaueCTBa, KOTOPHIE HOCIT OLICHOYHBIA XapaKTep;

- MPOYHE CBEICHUSA, KOTOPBIC MOTYT UACHTH(PHUIIMPOBATH YEITOBEKA.

N3 yxkazanHOrOo cmmcka paboTodaTeNlb BIpAaBE IOJy4aTh M HMCIOJB30BaTh TOJBKO T€
CBEJICHHUS, KOTOPbIE XapaKTEPHU3YIOT I'paKJaHUHA KaK CTOPOHY TPYOBOTO AOTOBOpA.

2.3. JlaHHbIC JOKYMEHTHI SIBIIOTCS KOH(MUIECHIIMATLHBIMU. PeXuM KOHPUACHITMATHFHOCTH
MEPCOHANBHBIX JIAHHBIX CHUMAETCS B CIIy4asx OOe3NWYMBAHUS WJIM IO HUCTEUECHUU CpPOKa
XpaHEHHs, €CJIM NTHOE HE ONPEACIICHO 3aKOHOM.

3. OBA3AHHOCTU PABOTOHAATEJIA

3.1. B nemsix obecnieyeHus mpaB U cBOOO YeNIOBEKA M TpakJaHWHA paboTOMaTeNb U €T0
npeJCcTaBuTeNId Npu 00pabOTKe MEepCOHATBHBIX JaHHBIX pabOTHUKA 00s3aHBl COOJIIOAATH
CIeAyIoIue 00IIme TpeOOBaHUS:

3.1.1. OO6pabGoTka TEpPCOHAIBHBIX JaHHBIX paOOTHHKA MOXXET OCYIIECTBIATHCS
UCKJTIOYUTENBFHO B LENSIX o0ecrieueHus: COONI0IeHNsI 3aKOHOB U MHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, COICHUCTBUS pabOTHMKAM B TPYIOYCTpOMCTBE, OOYYEHHUH M MPOABIKEHHU MO CIyXOe,
oOecriedeHHsT JIMYHOM Oe30macHOCTHM pabOOTHUKOB, KOHTPOJS KOJIMYECTBA M KayecTBa
BBINOJIHAEMON pabOThI M 0OECIIEYeHUs] COXPAaHHOCTH UMYIIIECTBA.

3.1.2. Ilpu onpenenenun odbemMa U coaepkaHusi o0padaThIBa€MbIX MEPCOHATIBHBIX TaHHBIX
paboTHHKa paboToaTeNb JOJKEH pykoBoacTBoBaThess KoHnctutynueit Poccuiickoit deneparym,
TpynoBeim kosiekcoM Poccuiickoit denepanyu v HHbIMU (efiepaibHbIMU 3aKOHAMHU.

3.1.3. Bce nepcoHanbHBIC JaHHBIE pPa0OTHHKA CIEAyeT MojydyaTh y Hero camoro. Ecmu
NepCOHANbHbIE JaHHbIE PAOOTHMKA BO3MOXKHO MOJYYUTh TOJIBKO Y TpPETbed CTOPOHBI, TO
paOOTHUK JOKEH OBITh YBEJIOMJIEH OO0 3TOM 3apaHee M OT HEro JOJKHO OBITh MOJY4EHO
nuchbMeHHoe corjacue. Paborogarens AOMKEH COOOMNUTh pabOTHUKY O LEISX, MPEanoaraeMbIX
UCTOYHHKAX U CII0co0ax MOJyUYeHUs NEePCOHANBHBIX JaHHBIX, & TAKXKE O XapaKTepe MOAISKAIINX
MOJIyYEHUIO TEPCOHANBHBIX JAHHBIX U IOCJIEJICTBUSAX OTKa3za pabOTHUKA JaTh MHCHMEHHOE
corjacHue Ha UX MOJIyYeHHeE.

3.1.4. PaGoronarens He MMeeT IpaBa IMOJy4aTh U 00padaThIBaTh MEPCOHAIBHBIEC JTaHHBIC
paOOTHUKA O €ro MOJIMTUYECKHUX, PEIMTHO3HBIX M MHBIX YOSKICHHAX W YaCTHOM ku3HHU. B
ClIy4asiX, HEIIOCPEJICTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOIIECHUMN, B COOTBETCTBUU CO
cT. 24 Koncrurynuu Poccuiickoit @enepanun paboToaTens BIIpaBe MoJIydyaTh U 00padaThBaTh
JTaHHBIE O YACTHOM >KM3HHU paOOTHUKA TOJBKO C €r0 MUCbMEHHOTO COTJIacusl.

3.1.5. PabGotosnarens He MMeEET MpaBa MOJIy4yaTh U 0O0pabaThIBaTh MEPCOHAIBHBIC TAHHBIC
pabOTHMKAa O €ro 4IEHCTBE B OOIIECTBEHHBIX OOBEIMHEHMSIX WM €ro mnpodCcor3HON
JeSITeTbHOCTH, 32 HCKIIFOUCHUEM CITy4yaeB, IPEeIyCMOTPEHHBIX (eiepaaIbHbIM 3aKOHOM.

3.1.6. [Ipu npuHATHN pelIeHUH, 3aTparuBaIONINX HHTEPECH pabOTHUKA, paboToMaTeNh HE



UMEEeT TMpaBa OCHOBBIBATHCS HAa TIEPCOHATNBHBIX JAaHHBIX pPAOOTHHWKA, TOJTYYCHHBIX
WCKIIFOUMTENIbHO B pe3yJibTaTeé WX aBTOMAaTU3UPOBAHHOW OOPaOOTKM WM SJIEKTPOHHOTO
MOJTyYCHUSI.

3.1.7. 3amura nepcoHaIbHBIX JAaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO UX MCIOJb30BaHUS
WIH yTpaThl JOJDKHA OBITH oOecredeHa paboTodaTeleM 3a CUeT €ro CpelICTB B TOpPsKE,
YCTaHOBJICHHOM (pe/iepaIbHbIM 3aKOHOM.

3.1.8. PaboTHHMKM W WX TMPEACTABUTEIN JOKHBI OBITh O3HAKOMIICHBI TOJ POCIHUCH C
JIOKyMEHTaMU TIPEANPHUATHSI, YCTAaHABIUBAOIIMME MOPSAI0K 00paOOTKH MEPCOHATBHBIX JaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSIX B ATON 00IACTH.

3.1.9. PaGOTHUKY HE MOJDKHBI OTKa3bIBaTHCS OT CBOWX IIPaB HA COXPAHEHUE W 3aIIUTY
TalHBI.

4. OBA3AHHOCTHU PABOTHUKA

PaGoTHuk 006s13aH:

4.1. IlepemaBaTh pabOTOMATENIO WM €ro MPEACTABUTEIIO KOMIUIEKC JOCTOBEPHBIX
JIOKYMEHTHPOBAHHBIX IEPCOHAJIBHBIX JaHHBIX, INE€PEUYEHb KOTOPBIX YCTAaHOBJIEH TpyaoOBBIM
kogekcoM Poccuiickont deneparum.

4.2. CBOeBpeMEHHO B pa3yMHbI CpOK, HE TpeBBIIAIOIUNA 5 1HEH, coobuars
paboTonaTento 00 U3BMEHEHUH CBOMX MEPCOHATBHBIX JTaHHBIX.

5.[TPABA PABOTHUKA

PaboTHuk nmeer npaso:

5.1. Ha monmnyro uHQOpPMAIMIO O CBOMX MNEPCOHAIBHBIX JaHHBIX U 00pabOTKe ATHX
JTAaHHBIX.

5.2. Ha cBOOOMHBINM OECIUTaTHBIM JOCTYNl K CBOMM IEPCOHAIBHBIM JAHHBIM, BKIIIOUast
MIPaBO Ha IMOJYYCHHE KOMUH JII00O0M 3aIuCcH, cojepKalield IepCOHATbHbBIC JaHHBIC COTPYIHUKA,
3a UCKITIOYEHHUEM CITy4yaeB, MPeayCMOTPEHHBIX 3aKOHOIaTeNbcTBOM Poccuiickoit deneparium.

5.3. Ha goctyn K MEIUIIMHCKUM JaHHBIM C TIOMOIIBIO MEIUIIMHCKOTO CHEIHAINCTa TI0
CBOEMY BEIOODY.

5.4. TpeOoBaTh MCKITFOUCHUS WIIH UCIIPABIICHUS HEBEPHBIX WMJIM HEIIOJHBIX MEPCOHAITBHBIX
JaHHBIX, a TaKXe MJaHHBIX, O00pa0OTaHHBIX C HApyIIEeHHEM TPeOOBaHUM, OIpeaeTICHHBIX
TPYIOBBIM 3aKOHOAATEILCTBOM. [Ipm oTka3e paboromarens HCKIIOYHTH WM HCIPABUTH
MEPCOHANBHBIE JAaHHBIE COTPYJHUKA OH UMEEeT TMpaBO 3asiBUTh B MNUCHBMEHHOU (opme
paboTOIATEIII0 O CBOEM HECOTJIACHU C COOTBETCTBYIOIIIMM OOOCHOBAaHHEM TaKOTO HECOTJIACHSI.
[lepconanbHble JaHHBIE OIEHOYHOTO XapakTepa COTPYIHHK HMMEEeT TPaBO JIOTOTHUTH
3asIBJICHUEM, BBIPQ)KAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHHUS.

5.5. TpeboBath u3BemieHUs paboTogaTeNIeM BCEX JIUI, KOTOPHIM paHee ObUIM COOOIIEHBI
HEBEPHBIC WJIM HETIOJHBIC ITePCOHATbHBIC JaHHBIC COTPYIHHUKA, 000 BCEX MPOU3BEACHHBIX B HUX
UCKITIOYCHHSIX, UCTIPABIICHUSIX WIJIH JTOTIOTHCHUSX.

5.6. O6xanoBaTh B Cy/I JIFOObIE HEITPAaBOMEPHBIC IEHCTBUSI HIIN Oe3/1eicTBHE paboTOIaTeNs
npu 00pabOTKe U 3aIIUTE ero MEPCOHANBHBIX JaHHBIX.

5.7. Onpenensatb CBOMX MPEACTABUTENICH JI 3alIUTHI CBOMX MEPCOHATIBHBIX JaHHBIX.

6. CbOP, ObBPABOTKA N XPAHEHUME INEPCOHAJIBHbIX JTAHHBIX

6.1. O0OpaboTKka nepcoHANbHBIX JaHHBIX paOOTHUKaA - JiI0Ooe nelcTBUE (omepanus) WM
COBOKYNMHOCTb  JIeHCTBMI  (omepamuii), COBEpLIAEMbIX C  HCIOJb30BAaHHEM  CPEJCTB
aBTOMaTHu3allnu 1Ujin 0€e3 MCIOoab30BaHUI TaKUX CpEACTB C NEPCOHAIBHBIMHA JJAHHBIMH, BKIIFOYasd
c6op, 3amuch, CUCTEMATU3alNI0, HAKOIUIEHUE, XpaHEeHHe, YTOUHEeHUe (0OHOBIIEHUE, U3MEHEHHE),
U3BJICUCHUE, WCIIOJNIB30BAHUE, Iepeaady (paclpoCTpaHEHHE, IPEeNOCTaBICHHE, JIOCTYII),



obe3nuynBaHue, OJIOKUPOBAHKE, YIATICHHE, YHUYTOKEHUE MIEPCOHATBLHBIX TaHHBIX PA0OTHHKA.

6.2. Bce mepcoHanbpHBIC JMaHHBIE PAaOOTHUKA CIEAyeT IMOojydaTh y Hero camoro. Ecmm
MEePCOHANBHBIE JaHHbIE PAOOTHHKA BO3MOXKHO TMOJIYYUTh TONIBKO Y TpPETbed CTOPOHBI, TO
pabOTHHUK JOKEH OBITh YBEJOMJICH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh IMOJYYEHO
MMCbMEHHOE COTJIacue.

6.3. PaboTomarenb JOMKEH COOOMUTh PaOOTHUKY O TEJSAX, MPEANOIaraéMbIX HCTOYHUKAX
U Ccroco0ax MoNyueHus: MEPCOHANBHBIX JaHHBIX, a TAKXKE O XapaKTepe MOAJIeKAITUX MMTOTYICHUIO
MEPCOHAJIBHBIX JAHHBIX W TMOCJEACTBUSAX OTKa3a pabOTHHKA JaTh MUCHbMEHHOE COTJIacHe Ha WX
MOJIyYEHHE.

6.4. PabOTHHK TIpeICTaBIIIET pabOTOAATEIIO TOCTOBEPHBIC CBeIeHHsI 0 cebe. PaboTomarerns
MPOBEPSIET JTOCTOBEPHOCTh CBEACHUMN, CBepsAs HaHHbBIE, MPEACTAaBICHHBbIE pPAOOTHUKOM, C
UMCIOIMMHCS Y paboTHHKA JoKymMeHTamMu. lIpencraBieHue paOOTHHKOM — TOJIONKHBIX
JIOKYMEHTOB WJIM JIOKHBIX CBEJCHHUI MpPU TMOCTYIUICHUU Ha paboTy SBISIETCS OCHOBAHUEM IS
pacTOp:KeHHUs TPYAOBOTO JOrOBOPA.

6.5. Ecnmu mHOe He ycTaHOBieHO TpyaoBbIM KoaekcoM P®D, apyrumu denepambHbIMU
3aKOHAMU, TIPH 3aKJIIOUYCHUH TPYAOBOTO IOTOBOPA JIUIIO, TOCTYIAIOIIEE Ha paboTy, PEAbIBISICT
paboToaarento:

MacropT WKW WHOHM TOKYMEHT, yI0CTOBEPSIONINNA TUIHOCTD;

TPYJOBYIO KHIDKKY U (Win) cBeneHus o TpyaoBoii nestensHoct (CTA-P unu CTA-ITDP),
3a UCKJTFOYCHUEM CITy4aeB, KOT/Ia JOTOBOP 3aKIF0UaETCs BIIEPBHIC;

JOKYMEHT  TOATBEPKAAIONIMI  pEerucTpalvuid B~ CHUCTEME€  WHIUBUIYaIbHOTO
(mepcoHnUIMPOBAHHOTO yY€Ta, B TOM YHCII€ B JOPME AIEKTPOHHOTO TOKYMEHTA;

JIOKYMEHTBI BOMHCKOTO y4eTa- JJisl JIUIl BOCHHOOOS3aHHBIX U JIMII, TIOJUICKAIINX TPU3BIBY
Ha BOEHHYIO CITYXKOY;

JOKYMEHT 00 00pa3oBaHuU M (WIH) KBaTU(UKAUK WIA HATUYUH CIICIUATHHBIX 3HAHUHN -
MpU  TIOCTYIUICHUHM Ha paboTy, TpeOYOIIyI0 CHCHUAIBHBIX 3HAHUM WIW CIHEIUaTbHON
MOATOTOBKY;

crpaBKy, BbIaHHYIO opranamu MBJl Poccum, o Hanmwuum (OTCYTCTBHH) CYAMMOCTH U
(unm) ¢akTa yrojaoBHOTO MPECIEIOBAHUS JIMOO O MPEKPAIICHUN YTOJIOBHOTO MPECIICIOBAHUS TIO
PeadMIIMTHPYIONUM OCHOBAaHMSIM (TIPU TMOCTYIUICHHH Ha palOoTy, K BBIMOJHEHUIO KOTOPOW B
COOTBETCTBUU ¢ TpynoBbIM KoaekcoM P® wiu uHbIM (henepanbHbIM 3aKOHOM HE JTOIYCKaIOTCS
JUIA, WMEIONMNE WM WMEBIINE CYIAUMOCTh, TIIOJBEPTarONIUecss WM TIOJIBEpraBIIUECs
YTOJIOBHOMY TMpeciieoBaHui0) (M. M. 6, 7 AIMUHUCTPATUBHOTO PETJIaMEHTa, YTBEPKICHHOTO
[Tpukazom MBJ] Poccun ot 27.09.2019 N 660);

JIOTIOJTHUTEIbHBIE JIOKYMEHTBl - B OTIEIBHBIX CIy4asX, MPeayCMOTPEHHbIX TpyaoBbIM
kogekcoM P®, wuHbIMH (QenepalibHBIMM  3akoHaMHu, ykazamu llpesunenta P® wu
nocraHoBiieHUsAMHU [IpaBurenscrBa PO.

6.5.1. JIlmunoe neno paGoTHUKAa oGopMIIseTCS TOCIe H3JaHUs MpUKaza O TpHeMe Ha
paborty.

6.5.2. Bce [OKyMEHTBHI, TMOCTyNarollu€ B JIMYHOE JIE€J0, pacrnojlaraloTcs B
XPOHOJIOTHYECKOM MOPSIIKE.

6.5.3. Jluunoe neno BedeTcs Ha MPOTSHKEHUU BCEHM TPYIOBOM JAEATEIBHOCTH pabOTHUKA.
V3MeHeHus, BHOCUMBIE B JIMYHOE JEJO, TOJKHBI OBITh MOATBEPIACHBI COOTBETCTBYIOLIUMH
JIOKyMEHTaMHU.

7. IEPEJAYA [NIEPCOHAJIBHBIX TAHHBIX

7.1. Ilpn mepenave MepCOHANBHBIX JaHHBIX paOOTHHKA PabOTOMATENh TOJKEH COOI0IaTh
CleyroIre TpeOOBaHMUS:

- He cooOIIaTh MEpCOHAJbHBIC JaHHbIE PAaOOTHHUKA TPEThEH CTOpOHE 0e3 MHCHMEHHOTO
corimacusi pabOTHHWKA, 3a WCKIIOYCHHEM CIIy4aeB, KOrja »J3TO HEOOXOAMMO B IeJsIX
npeaynpeKACHUS yrpo3bl )XKU3HU U 310POBBIO pa6OTHI/IKa, a TaKKC B ClIy4dasaX, YCTaHOBJICHHBIX



(benepaabHBIM 3aKOHOM;

- He coo0IlaTh NEPCOHANbHBIC JaHHbIE PAa0OTHHKA B KOMMEpPYECKHX MLEeIsIX O0e3 ero
IIICBMEHHOTO COIJIACHS;

- MpeaynpeauTh JIUI, MOJyYaloluX MEepPCOHaNbHbIE JaHHble Pa0OTHHKA, O TOM, YTO 3THU
JTAaHHbIE MOTYT OBITh MCIIOJIb30BaHbI JUILb B LENAX, A KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh
OT 3TUX JIMI MOJATBEPXKJAEHUS TOro, YTO 3TO MpaBWiIoO coOuojeHo. Jluna, mnomywaromue
NepCOHANbHbIE JaHHble pPa0OTHHKA, O0O0sf3aHbl COOMIOJaTh KOH(PHUICHIMATBHOCTh. JlaHHOE
MOJIO’KEHUE HE paclpocTpaHsIeTcsl Ha 0OMEH NepCOHATbHBIMH JaHHBIMU paOOTHHUKOB B TIOPSAKE,
YCTaHOBIJICHHOM (e/iepajIbHbBIMH 3aKOHAMH;

- paspematb JOCTYNl K IE€PCOHAJIbHBIM JAaHHBIM PAaOOTHUKOB TOJBKO CHEIHAIBHO
YIIOJIJHOMOYEHHBIM JIULAM, IIPY OTOM YKa3aHHbIC JIMIA JOJKHBI UMETh IIPaBO M0Jy4aTh TOJIBKO
T€ MEepCOHANbHbIE JaHHbIE PaOOTHHKA, KOTOpble HEOOXOAMMBI Ui BBIIOJHEHUS KOHKPETHBIX
dyHKImi;

- HE 3ampammBaTh HTHPOPMAIUIO O COCTOSIHUU 3/10pOBbs paOOTHHUKA, 32 UCKIIOYECHUEM TeX
CBEJICHUH, KOTOpbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBITOJIHEHHUSI PAOOTHUKOM TPYJIOBOM
dynxumm;

- TIepe/iaBaTh NepCOHANbHBIC JaHHbIC pAa0OTHHUKA MPEACTABUTENSIM PaOOTHUKOB B TOPSIZIKE,
yCTaHOBJIEHHOM TpynoBelM KojgekcoM Poccuiickoit ®enepanuu, HW OrpaHU4MBaTh 3Ty
MH(POPMALIMIO TOJIBKO TEMH MEPCOHATBHBIMU JTaHHBIMU PAOOTHHMKA, KOTOPbIE HEOOXOAMMBI JUIS
BBITIOJTHEHUSI YKa3aHHBIMU MPECTABUTENAMU UX QYHKIUH.

8. JOCTVII K IEPCOHAJIBHBIM TAHHBIM COTPY IHUKA

8.1. BHyTpeHnHuit goctyn (A0CTYyN BHYTPU TEXHUKYMA).

[IpaBo nocTyna Kk nNepCOHAIBHBIM JaHHBIM COTPY/IHUKA UMEIOT:

- TUPEKTOp;

- 3aMECTUTEIH TUPEKTOPA;

- pabOTHHUK KaJIPOBOM CITyKOBI;

- paboTHHKHM cekperapuaTa HH(poOpMamus o (GaKTHUECKOM MECTe MPOKHUBAHUS U
KOHTaKTHBIE TeJIe(OHBI);

- PYKOBOAMTEIHN CTPYKTYPHBIX MOAPA3AEICHUN 10 HANPABICHUIO JAEITEIBHOCTH (IOCTYI K
JIMYHBIM JIaHHBIM TOJIbKO PaOOTHMKOB CBOETO MOJIpa3esieH s ) 10 COIIaCOBAaHUIO C TUPEKTOPOM;

- TIpU TEpEeBOJE H3 OJHOIO0 CTPYKTYpHOIO NOJpa3AeieHus B JIPyroe JOCTYyIl K
MEPCOHAIBHBIM JTAHHBIM COTPYJHUKA MOXET UMETh PYKOBOJUTENb HOBOIO MOAPA3/EICHUS IO
COIJIACOBAHUIO C AUPEKTOPOM;

- COTPYIOHHUKHU OyXrajnTepuu - K TeM JaHHBIM, KOTOpble HEOOXOAMMBI Ui BBIIIOJIHEHUS
KOHKPETHBIX (PyHKITHIA;

- caMm paOOTHHK, HOCUTEIb JJAHHBIX.

8.2. Buemnuii nocryi.

[lepconanbHble TaHHBIE BHE OpraHU3allid MOTYT INPEACTaBIATHCS B IOCYAApCTBEHHBIE U
HEroCyAapCTBEHHbIE (YHKIIMOHATIBHBIE CTPYKTYPHI:

- HaJIOTOBBIE MHCIIEKIIUY;

- IPaBOOXPAHUTENIBHBIE OPTaHbl;

- OpraHbl CTaTUCTHKHU;

- CTpaxoBBI€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHsl COLIMAIBHOIO CTPaXOBaHUS;

- IEHCUOHHBIE (POH/IBI;

- IOAPA3ICICHUs MyHHULMITAJIbHBIX OPTaHOB YIIPaBJICHHUS.

8.3. lpyrue opranuzaiuu.

Ceenenus o paboTHHKE (B TOM YHCIE YBOJCHHOM) MOTYT OBITh IPEIOCTAaBIICHBI JIPYroi
OpraHHu3aliy TOJIBKO C MHCbMEHHOTO 3ampoca Ha OJIaHKe OpraHU3aliy ¢ MPUIIOKEHUEM KOMHH



3asiBIICHUsI PaOOTHHKA.

8.4. PoncTBEHHUKY U WICHEBI CEMEN.

[lepconanpHble MaHHBIE PAOOTHUKA MOTYT OBITH MPEAOCTABICHBI POJCTBEHHUKAM WITU
YJIeHaM €T0 CEMBHU TOJIBKO C MMCHhbMEHHOTO Pa3peIIeHNsI CaMOro paOOTHHKA.

9. 3AIIIUTA ITEPCOHAJIBHBIX TAHHBIX PABOTHHKOB

9.1. B nenax obecrieueHHst COXpaHHOCTH M KOH(PHICHIIMATBHOCTH MEPCOHAIBHBIX JaHHBIX
pabOTHUKOB OpraHu3allid Bce ONepanuu Mo o(opMIIEHUIO, (OPMHUPOBAHHUIO, BEICHUIO U
XpaHEHUIO JaHHOW WH(GOpPMAIMU JOJKHBI BBIMONHATHCS TOJBKO pabOTHUKAMHU KaJapoBOM
CITyOBbI, OCYHIECTBIIIOIIMMHU JIaHHYI0 pabOTy B COOTBETCTBHM CO CBOMMH CIIyKEOHBIMHU
00513aHHOCTSAMH, 3a()UKCUPOBAHHBIMU B UX TOJDKHOCTHBIX MHCTPYKIUSX.

9.2. OTBeTHI HAa NUCBMEHHBIE 3aAMPOCH] IPYTUX OPraHU3alNM U YUPEKICHUN B Mpeaenax ux
KOMIIETEHIIMM U TPEJIOCTABICHHBIX MOJIHOMOYHMHA Jar0Tcsd B MHCbMEHHOW ¢opme Ha OnaHke
MHCTUTYTa U B TOM oOOBEMe, KOTOPbIH TMO3BOJIIET HE pasriamarbh H3NMUIIHUNE 00BbeM
MEPCOHATBHBIX CBEICHUH 0 paOOTHUKAX MPEANIPUATHSI.

9.3. Tlepemaua wuHbOpMaIUU, COJAEpKAIIEH CBEICHUS O TIEPCOHATBHBIX JaHHBIX
paOOTHUKOB OpraHu3aluu, Mo TteiaedoHy, ¢axcy, 3JIEKTPOHHOM mouTe Oe3 MHCbMEHHOTO
coriacusi pabOTHHUKA 3aIlperaeTcs.

9.4. JluyHble nena M JOKYMEHTHI, COJAEpKallMe IepCOHANbHbIE JaHHBIE PAaOOTHHUKOB,
XpaHsaTcss B 3anumparpommxcs — mkadgax  (ceridax), oOecrmeymMBaOIMMX ~— 3aMUATYy  OT
HECaHKIIMOHUPOBAHHOI'O JOCTYTIA.

9.5. IlepcoHanbHble KOMIBIOTEPHI, B KOTOPBIX COAEPKATCA NEPCOHAIbHBIE IaHHBIE,
JIOJDKHBI OBITh 3allIMIIEHBI TAPOJIIMU JIOCTYTIA.

10. OTBETCTBEHHOCTbD 3A PA3I'JIAINEHUE NHOOPMAILINH,
CBA3AHHOU C ITEPCOHAJIBHBIMU JAHHBIMU PABOTHUKA

10.1. Jluna, BUHOBHBIE B HapyUIEHHMH HOPM, PETYJIUPYIOLUIUX MOJIy4yeHHe, 00paboTKy M
3alIUTy TEPCOHANbHBIX JAHHBIX PAOOTHMKA, HECYT IUCHMILIMHAPHYIO, aIMHHUCTPATHBHYIO,
Ipa)/1aHCKO-IIPaBOBYIO0 WMJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (peepalbHbIMU
3aKOHaMHU.



