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I[TOJIOXKEHUME
0 TIEPCOHATBHBIX JAHHBIX PAOOTHUKOB

1. OBILME [TOJIOXXEHUA

1.1. Hacrosimee IlonoxeHne ycTaHaBIMBAET MOPSAOK IONYyYEHHs, ydera, oOpabOTKH,
HAKOIUJICHUSI M XPAaHEHUS TOKYMEHTOB, COAEPIKALUX CBEICHUS, OTHECEHHbIE K MEPCOHAIbHBIM
JaHHBIM ~ PAaOOTHHKOB YacTHOro 00pa3oBaTENBHOTO  YUYPEKICHHS MPOo(ecCHOHAIEHOTO
oOpa3oBanusi «bpsSHCKUI TeXHMKyMa yIpaBlieHUs U OuszHeca» (mamee - TexHukym). [lox
pabOTHUKAMU TIOIPAa3yMEBAFOTCSI JIUIA, 3aAKITFOYHUBIINE TPYJIOBOM TIOTOBOP C TEXHUKYMOM.

1.2. Lens HacTosmero llomoskeHuss - 3ammTa MEPCOHANBHBIX JAHHBIX PAOOTHHUKOB
TEXHUKYMa OT HECAaHKIIMOHUPOBAHHOTO JIOCTYyTa U pasriamieHus. [lepconanbHbie TaHHbBIE BCETAa
SBIISAIOTCA KOH(DUIEHIINATBHOM, CTPOrO OXpaHsIeMoi HHPpOpMaIHei.

1.3. OcHoBanueMm st pazpabotku Hactosimiero Ilomoxenust spistorcss Koncturynus
Poccuitckoit @enepanuun, Tpynosoit koneke Poccuiickoint @enepannn, PenepanbHblil 3aKOH OT
27.07.2006 N 152-®3 "O mnepcoHalbHBIX JaHHBIX", Apyrue IEHCTBYIOIIME HOPMATUBHBIE
npaBoBele akThl Poccuiickon denepanuu.

1.4. Hacrosimiee [TonokeHrne 1 M3BMEHEHHS K HEMY YTBEPKAAIOTCS JUPEKTOPOM TEXHUKYMa.
Bce paboTHHKYM TeXHUKYMa JOJKHBI OBITh 03HAKOMIIEHBI MTOJI POCITUCH ¢ AaHHBIM [lonoxeHnem u
W3MEHEHUSIMU K HEMY.

2. [IOHATHUE U COCTAB IIEPCOHAJIBHBIX TAHHBIX

2.1. TlepcoHaJbHBIMH JAaHHBIMHU SIBJSIETCS JF00ast MHQPOpPMaNus, MPSIMO WM KOCBEHHO
OTHOCAIIAsICS K CYOBEKTy IMEpCOHANbHBIX IAHHBIX - OIpPEICIIEHHOMY WM OIpeaesIieMOMY
(bU3UYECKOMY JTHUILY.

2.2. CocTaB NepCcOHAIBHBIX JAHHBIX pAOOTHHKA:

- aHKeTa;

- aBToOuorpadus;

- o0pa3oBaHue;

- CBEJICHUS O TPYZAOBOM U OOILEM CTaXe;

- CBEJICHUS O TIPEIBIAYIIIEM MECTE PaOOTHI;

- CBEJICHUS O COCTaBE CEMbU;

- MaCMIOPTHBIE JaHHbIE;

- CBEJICHUS O PETUCTPALUU B CUCTEME HHAMBUIYATIbHOTO (IEPCOHU(DUIIUPOBAHHOTO) yUeTa;

- CBEJICHUSI O BOMHCKOM YYETE;

- CBeJICHUs1 0 3apa0OTHOM I1aTe COTPYIHUKA;

- CBEJICHUS O COLIMAIIBHBIX JIbIOTaX;

- CIIEIIUATIbHOCTD;

- 3aHMMaeMast 10JKHOCTb;

- pa3mep 3apabOTHOMN IUIATHI;

- Hamn4ue(0TCyTCTBHUE) CyITUMOCTEH;

- aJjpec MecTa JKUTEIbCTBA;

- TOMaINIHu# TenedoH;

- coJiepKaHMe TPYIOBOIO I0TOBOPA;

- cofiepKaHMe JeKIapaluy, MoAaBaeMoi B HAJIOTOBYIO HHCIIEKIIHUIO;

- MOJUTMHHUKHU ¥ KOITUH MTPUKA30B 10 JUYHOMY COCTaBY;

- IMYHBIE JIeJ1a, TPYJOBble KHUKKHU U CBEJIEHUS O TPYJOBOM AESITEIbHOCTU COTPYIHUKOB;

- OCHOBaHMs K IIpHUKa3aM I0 JUYHOMY COCTaBY;

- Jiena, cojepiKalllie MaTepuasibl M0 IMOBBIIIEHUIO KBAaJU(PUKALMU U INEPEroAroTOBKE
COTPYAHUKOB, X aTTECTALlUH, CIIY>KEOHBIM pacciieI0BaHUsIM;



- KOIIUU OTYETOB, HAMIPABIIIEMbIE B OPTaHbl CTATUCTHKHY;

- KOTIMH JIOKYMEHTOB 00 00pa30BaHuu;

- pe3ylbTaThl MEAWIIMHCKOTO OOCIEeNIOBAaHUS HAa MPEIMET TOJHOCTH K OCYIIECTBIICHHUIO
TPYIOBBIX 00513aHHOCTEH;

- ororpaduu u UHBIE CBEICHUS, OTHOCAIIUECS K TIEPCOHATLHBIM JTaHHBIM PAaOOTHHKA;

- PEKOMEHIAINN, XapaKTEePUCTHUKY;

- IPUHAANISKHOCTH JIMIAa K KOHKPETHON HAIMK, dTHUYECKOH TpyIIre, pace;

- IPUBBIYKHA 1 YBJICYCHHA, B TOM YUCJIC BPCAHBIC (aJIKOFOJII), HAapKOTHUKHU U le),

- ceMelHOe MOJIOKECHHE, HATMYUE JIeTEH, POJICTBEHHBIC CBS3H;

- PEJIMTHO3HbIE U TOJTUTHYECKUE YOexK1eHus (MPUHAATIC)KHOCTh K PEJIMTHO3HON KOHpeccuu,
YJIGHCTBO B MOJIMTUYECKOW MAPTUU, yUACTHE B OOIIECTBEHHBIX OOBEAMHEHUSX, B TOM YHCIIC B
npodcorose, u ap.);

- (uHAHCOBOE TOJOXKEHUE (IOXOMbI, IONTH, BIAJICHHE HEIBUKHUMBIM HMYIIECTBOM,
JICHEKHBIC BKIIAIBI U JP.);

- JIeJIOBBIE U MHBIC TUYHBIE Ka4eCTBa, KOTOPHIE HOCAT OLICHOYHBIN XapakTep;

- IPOYHE CBEICHUSA, KOTOPbIE MOTYT HUACHTH(PHUIIMPOBATH YEIOBEKA.

W3 ykazanHOro cmucka paboTofaTrens BIpaBe MONy4aTh M HCIOJIB30BAaTh TOJIBKO TE
CBEJICHHS, KOTOPBIC XapaKTePU3YIOT TpakIaHWHA KaK CTOPOHY TPYA0BOTO JIOTOBOPA.

2.3. JlaHHBIC JOKYMEHTHI SBISIOTCS KOH(PHUICHIIMATHHBIMU. PeKUM KOHPHUACHIIMATHHOCTH
NEPCOHATIBHBIX JaHHBIX CHHUMACTCA B ClIydadx 00e3MMunBaHus WIM II0 WCTEUYEHUU CpoOKa
XpaHEHUs], €CITU HHOE HE OMPEIETICHO 3aKOHOM.

3. OBA3AHHOCTU PABOTOAATEJIA

3.1. B nensx obecrnieueHus mpaB M CBOOOJ yellOBeKa M Ipa)kJIaHUHa paboToAATeNb U €ro
MpeJICTaBUTENIN TMpU 00pabOTKE MEepPCOHANbHBIX JaHHBIX paboTHHKA 0O0s3aHbl COOIIOIAThH
cieyroue oomue TpeGoBaHMs:

3.1.1. OOpabGoTka mNepCOHANBHBIX JAaHHBIX pa0OTHUKA MOXET OCYIIECTBISATHCS
UCKJTIOUUTENFHO B LIESIX oOecreueHus: COOII0ACHUS 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX
aKTOB, COJACHCTBUS pabOTHUKAM B TPYAOYCTpoicTBe, 0Oy4eHHU W TPOABMXKEHUU MO CIyXKOe,
oOecrieyeHUs JIMYHON 0€30MacHOCTH pPAaOOTHUKOB, KOHTPOJIS KOJIMYECTBA M KadyecTBa
BBITNIOJTHSAEMON pabOThl M 00ecTieueHUs] COXPaHHOCTH UMYIIIECTBA.

3.1.2. IIpu onpeneneHnu o0beMa U cofiepxkaHus 00padaThIBAEMbIX TEPCOHATBHBIX TAHHBIX
paboTHHKA paboTOMATENh TOJDKEH PyKOBOACTBOBaThCs Koncturynuei Poccuiickoit denepanuu,
TpynoBsiM kosiekcoM Poccuiickoii @enepaniui 1 HHBIMH (peepatbHBIMU 3aKOHAMH.

3.1.3. Bce nepcoHanbHble JaHHbIE paOOTHHMKA CIEAyeT MoJy4aTh y Hero camoro. Ecim
NepCOHAJIbHbIE TaHHbIE PAOOTHUKA BO3MOXHO MOJIYYHUTh TOJIBKO Y TPEThEN CTOPOHBI, TO paOOTHUK
JOJKeH OBITh yBEJAOMJIEH 00 3TOM 3apaHee M OT HEro JOJKHO OBITh MOJYyYEHO MHUChMEHHOE
coryacue. PaboronaTens 10KeH COOOUIUTH pabOTHUKY O LEJISAX, PeanoIaraeMbIX UICTOYHUKAX U
crocobax MoJyuyeHusl MePCOHANBHBIX JaHHBIX, a TAKXKE O XapaKTepe MOJJIeKalINX MOIyYEHHUIO
NEPCOHANBHBIX JaHHBIX M MOCJIEACTBUAX OTKa3a pabOTHUKA JaTh MHUCbMEHHOE COTJIACHE Ha UX
MOJTy4eHHe.

3.1.4. PaGotonarenb He UMEET MpaBa MOJIy4yaTb U 0OpabaThIBaTh MEPCOHAIBHBIC JAHHBIC
paboOTHUKA O €ro MOJUTUYECKUX, PEITUTHO3HBIX M MHBIX YOEXKIEHUSX MU YacTHOM ku3Hu. B
ClIy4asiX, HEIIOCPEACTBEHHO CBS3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOLIEHH, B COOTBETCTBUHU CO
cT. 24 Koncrutyuuu Poccuiickoit @enepanuu pabotogarens BpaBe Moxydarb 1 o0pabaThiBaTh
JTAaHHBIE O YaCTHOM XHU3HU PaOOTHUKA TOJIBKO C €r0 MUCHbMEHHOI'O COTJIACHsL.

3.1.5. PaGoronarens He MMeeT IpaBa IMOJIy4aTh U 00padaThIBaTh MEPCOHAIBHBIE JTaHHBIC
paOOTHMKAa O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEIUMHEHUSX WM €ro MpogCcoro3HOM
JeSITEIbHOCTH, 32 UCKIIIOUEHUEM CITy4aeB, MPEIyCMOTPEHHBIX (eepatbHbIM 3aKOHOM.

3.1.6. IIpu npuHATHM peLIeHUH, 3aTparuBaroINX UHTEpechl pabOTHHKA, paboToIaTeNh HE
MMeeT IIPaBa OCHOBBIBATHCS HA IEPCOHAJIBHBIX JaHHBIX PA0OTHHKA, OTYUYEHHBIX UCKIIOYUTEIHHO



B pe3yJibTaTe UX aBTOMATU3UPOBAHHON 00PaOOTKHU MM AJIEKTPOHHOTO TIOTyUYEHUSI.

3.1.7. 3amura nepcoHaIbHBIX JaHHBIX PaOOTHHKA OT HEMPABOMEPHOI'O MX HCIOIb30BaHUS
WIH yTpaThl JOJDKHA OBITH oOecredeHa paboTomaTesieM 3a CUeT €ro CpelICTB B TOPsIKE,
YCTAaHOBJICHHOM (peiepabHbIM 3aKOHOM.

3.1.8. PaboTHHMKM W WX TMPEACTABUTEIN JOJKHBI OBITh O3HAKOMIICHBI TOJl POCIHUCH C
JIOKyMEHTaMU TIPEANPUATHSI, YCTAHABIUBAIOIIMMH MOPSI0K 00paOOTKH MEPCOHATBHBIX JaHHBIX
pabOTHHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSIX B ATON 00IaCTH.

3.1.9. PaGOTHUKM HE MOJDKHBI OTKa3bIBaTHCS OT CBOWX IIPaB HAa COXPAHEHUE W 3aIIUTy
TalHBI.

4. OBA3AHHOCTHU PABOTHUKA

PaGoTHuk 00sg3aH:

4.1. TlepemaBaTh paboTOMATENI0O WU €ro TMPEACTABUTENIO KOMIUIEKC JOCTOBEPHBIX
JIOKYMEHTUPOBAHHBIX NEPCOHAIBHBIX JaHHBIX, NEPEUEHb KOTOPHIX YCTAaHOBJIEH TpynoBbIM
kogekcoM Poccuiickoit deneparum.

4.2. CBOoeBpeMEHHO B pa3yMHBIN CPOK, HE TIPEBHIIAIOIINN 5 THEH, coob1maTh paboToaaTento
00 U3MEHEHNHN CBOWX MEPCOHATBHBIX JaHHBIX.

5.ITPABA PABOTHUKA

PaboTHuk nmeer npaso:

5.1. Ha nmonHyto nHpOpMAIHIO O CBOMX MEPCOHAIBHBIX TaHHBIX U 00pabOTKe 3TUX JaHHBIX.

5.2. Ha cBoOoaHbII OecIuIaTHBIN TOCTYI K CBOMM MEPCOHATIBHBIM JAHHBIM, BKJIIOYAsl [IPaBO
Ha MOJyyeHHe KOMUK 000N 3ammcu, cojepralleil MepcoHaJbHbIE JaHHbIE COTPYAHHKA, 3a
WCKJIIOUYECHHEM CITy4aeB, MPEeAyCMOTPEHHBIX 3aKOHOJaTeNbcTBOM Poccuiickoit denepannm.

5.3. Ha nmoctynm K MEQUIIMHCKUAM JaHHBIM C TOMOIIbI0 MEIUIIMHCKOIO CIIEHUAINCTA IO
CBOEMY BBHIOODY.

5.4. TpeGoBaTh UCKJIIOUEHUS UM UCHPABICHUS HEBEPHBIX MJIM HEMOJIHBIX MEPCOHATBHBIX
JTAHHBIX, a TAKKe TAaHHBIX, 00pab0TaHHBIX C HAPYIICHUEM TPeOOBaHUIl, ONPECTICHHBIX TPYAOBBIM
3akoHOJaTeabcTBOM. [Ipu OTKaze paboronmaTenss UCKIIOYUTH WM HCIPABUTh MEPCOHAJIbHbIC
JTAHHBIC COTPYJHWKAa OH WMEET MPaBO 3asBUTh B MHCbMEHHOH (hopMe paboTOmaTeNto O CBOEM
HECOIJIaCMM C COOTBETCTBYIOIIUM OOOCHOBaHMEM TaKOro Hecorjacus. IlepcoHaibHble TaHHbBIE
OIICHOYHOTO XapakTepa COTPYIHUK MMEET MPABO JOMOJHHUTH 3asBICHHEM, BBIPAKAIOMIAM €T0
COOCTBEHHYIO TOUKY 3pPEHHUSI.

5.5. TpeboBath W3BelICHUST pabOTOIATEIEM BCEX JIMI], KOTOPHIM paHee OBLIN COOOIIECHBI
HEBEpHBIE WM HETIOJHBIC NIEPCOHAIbHBIEC JaHHbIE COTPYAHMUKA, 000 BCEX MPOU3BEJCHHBIX B HUX
UCKITFOUEHHUSIX, HCTIPABIICHHUSX HITH JTOTIOJTHECHHSIX.

5.6. O6xanoBatp B Cy/J JII0ObIE HETIPaBOMEPHBIE ACUCTBUS WITH Oe3/ieiicTBue paboToaares
pu 00pabOTKE U 3aIIUTE €TO MePCOHATBHBIX JaHHBIX.

5.7. OnpenensTb CBOMX MpeICTaBUTENCH IS 3aIIUThI CBOUX MEPCOHATBHBIX JJAHHBIX.

6. CbOP, ObPABOTKA 1 XPAHEHUME ITEPCOHAJIbHBIX JTAHHBIX

6.1. O6paboTKka TEepCOHANBHBIX JaHHBIX pa0OTHUKA - JII00oe IeicTBUE (Oomepamus) WiIH
COBOKYITHOCTH JICHCTBHM (OTIepalinii), COBEpIIAEMbIX C UCTIOIb30BAHUEM CPEACTB aBTOMATH3AIIUN
win 6e3 UCIONB30BaHUs TaKMX CPEACTB C MEPCOHATBHBIMU JAaHHBIMHU, BKJIOUas cOOp, 3amuch,
CHCTEMAaTH3aINI0, HAKOIUICHUEe, XpaHeHUe, yTouHeHue (0OHOBIIEHNE, N3MEHEHHE), U3BIICUCHUE,
UCIIONIb30BaHMe, Tepenady (pacmpocTpaHeHUe, NpeaoCTaBleHHe, MOCTYI), O0e3THYMBaHuE,
OJIOKMpOBaHUeE, yIalieHue, YHUUTOXEHUE TIEPCOHATFHBIX JaHHBIX PaOOTHHUKA.

6.2. Bce mepcoHanpHBIC JaHHBIE pPabOTHHKA ClieyeT MoJydaTh y Hero camoro. Ecmm
MIePCOHAJIbHBIE TAHHBIC PA0OTHUKA BO3ZMOXHO TIOJTYYHTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHUK



JOJDKEH OBITh yBeIOMJIEH 00 3TOM 3apaHee M OT HEro JIOJDKHO ObITh MOJYYeHO MHUChMEHHOE
corJiacue.

6.3. PaGoTomarens 10JKeH COOOIIMTH paOOTHUKY O LIEJSX, IPEeAnoIaraeMbIX HCTOUHUKAX U
crocobax MoJyuyeHusl MePCOHANBHBIX JaHHBIX, a TAKXKE O XapakTepe MOJJIeKalINX MOIyYEHHUIO
NEPCOHANBHBIX JAHHBIX M MOCJIEACTBUAX OTKa3a pabOTHUKA JaTh MHUCbMEHHOE COTJIaCHe Ha UX
MOJTy4eHHe.

6.4. PaboTHUK NpeicTaBIIsieT paboToAATENI0 JOCTOBEPHBIE cBeIcHU 0 cebe. PaboTonarens
MIPOBEPSIET JTOCTOBEPHOCTh CBEACHUMN, CBepsAs JaHHbIE, IPEACTaBICHHbIE PAaOOTHHUKOM, C
UMEIOIIMMHUCS Yy paboTHHKa JOoKyMeHTamu. llpeacraBienune paOOTHUKOM —TOJUIOKHBIX
JIOKYMEHTOB WJIM JIOKHBIX CBEJICHUI IMPH MOCTYIUIEHWU Ha paboTy SBISETCS OCHOBAHHMEM ISt
pacTOp>KEeHUs TPYAOBOIO AOrOBOPA.

6.5. Ecnmu mHOoe He ycraHoBieHO TpyaoBbiM KkojaekcoM P®, npyrumu ¢denepambHbIMU
3aKOHaMM, IIPU 3aKJIIOYEHUH TPYJOBOTO IOTOBOpPA JIHUIIO, OCTyMAaoIee Ha paboTy, MPEeabsIBIsSET
paboToaaTento:

[AaCHOPT WM MHOU JOKYMEHT, YAOCTOBEPSIOIIUI JINYHOCTB;

TPYAOBYIO KHUXKY U (W) cBenieHus o TpyaoBoit aesrenbHoctd (CTA-P wmm CTI-TIDP),
32 NCKJIIOYEHUEM CIIy4aeB, KOTJa J0TOBOP 3aKJIIOUAETCS BIIEPBHIE;

JOKYMEHT  MOATBEPXKJAIOIIMN  PErucTpaliid B CHUCTEME  WHAMBHIYaJbHOTO
(mepcoHN(pUIIMPOBAHHOTO Yy4eTa, B TOM YHCIe B (popMe 3JIEKTPOHHOTO IOKYMEHTA;

JIOKYMEHTBI BOMHCKOTO y4eTa- JIJIsl JIUL BOCHHOOOS3aHHbBIX U JIMII, MTOJIekKAIINUX TPU3BIBY HA
BOCHHYIO CITyXO0Y;

JOKyMEHT 00 oOpa3oBaHuM U (WIK) KBATH(PUKAIMKA WM HATMYAN CTICUATBHBIX 3HAHUH -
IIPY TIOCTYIUICHUH Ha PaboTy, TPEOYIOIIYIO CIIEHUANbHBIX 3HAHUN WK CTIEUAIbHONW OJTOTOBKH;

CIPaBKYy, BbllaHHy10 opranamMu MBJI Poccun, o Hanmuuuu (OTCYTCTBUM) CYTUMOCTHU U (WIJIH)
(dakTa yrolOBHOTO MpeciepoBaHus JIHO0 O MpPEeKpalleHHH YTOJOBHOTO IpecieoBaHUs MO
peabUIUTHPYIOIIMM OCHOBAaHUSAM (IIPU MOCTYIUIEHWH Ha paboTy, K BBINOJIHEHHUIO KOTOPOH B
cooTBeTCTBUH ¢ TpynoBbIM KojiekcoM P niu uHBIM (enepaabHbIM 3aKOHOM HE JIOIMYCKAIOTCs
JUIa, UMEIOIINE WX UMEBIINE CYUMOCTb, [T0IBEpratolfecs WIK MOBEPraBUINecs yTOJIOBHOMY
npecienoBaHuio) (1. 1. 6, 7 AAMUHUCTPATUBHOTO perjiaMeHTa, yTBepkaeHHoro [Ipukazom MBI
Poccum ot 27.09.2019 N 660);

JIOTIOJIHUTENbHBIE JOKYMEHTBHl - B OTHEJIBHBIX CIIydyasiX, MPEAyCMOTPEHHBIX TpyaoBbIM
kogekcoM P®, unbiMu QenepaibHbIMU 3aKOHaMH, yka3zamu [Ipesunenta PO u nocranoBieHusMu
IIpaBurensctBa PO.

6.5.1. JIuunoe aeno paboTHUKa opopMIIsIeTCs MOCie U3aHusl MpUKas3a o mpueMe Ha padboTy.

6.5.2. Bce TOKyMEHTBHI, IOCTYIAIOLINE B JTUYHOE JIENO0, PACIIOIAraloTCs B XPOHOJIOTHYECKOM
MOpSIKE.

6.5.3. JIuyHoe nieno BeAeTcs Ha MPOTSDKEHUHM BCeil TPYyAOBOM AEATENbHOCTH pabOTHHKA.
V3MeHeHus, BHOCUMbIE B JIMYHOE [EJO0, JOJKHBI OBITh NMOATBEPX ACHBI COOTBETCTBYIOLUIUMH
JIOKYMEHTaMH.

7. IEPEJJAYA IIEPCOHAJIBHBIX TAHHbBIX

7.1. Ilpu nepenaye nepcoHaIbHBIX JAaHHBIX paOOTHUKA pabOTOAATENh OJKEH COOM0IATh
CIeayIomue TpeOOBaHUS:

- HE coO0IIaTh MEepPCOHATbHBbIC NaHHBIE PAa0OTHUKA TPEThell CTOpOHE 6e3 MUCHMEHHOTO
cormacusi pabOTHWKA, 3a WCKIIOYCHHWEM CJIy4aeB, KOTJa OSTO HEOOXOOMMO B  IEIsX
MpeIyNpexaACHUS YTPO3bl )KU3HU U 3I0POBBI0 PaOOTHHKA, a TAKXKE B CIydasx, YCTAHOBICHHBIX
(benepaibHBIM 3aKOHOM;

- He Coo00INaTh TEepCOHANbHBIC TaHHBIE PAa0OTHHKA B KOMMEPUECKHMX IIeNsix 0e3 ero
MMUCBMEHHOTO COTJIACHS;

- MpeaynpeauTh JUI, MOJYyYAIIUX MePCOHANTbHBIE JaHHBIE PAaOOTHHKA, O TOM, YTO 3THU
JaHHBIC MOT'YT OBITH UCIIOIB30BAHBI JIUIIH B oeAax, JJi KOTOPbIX OHU COO6HICHI)I, )51 Tpe6OBaTI) oT



TUX IIMI[ TOATBEPXKACHHUS TOTO, YTO OTO TpaBuio coOmroaeHo. Jluma, momyyaromiue
MEepPCOHANIbHBIE JaHHBIE pPaOOTHHMKA, O0s3aHBI COONIOMATh KOH(PHUIACHIMATHHOCTh. JlaHHOE
MOJIO’KEHUE HE PacpoCTpaHsIeTCs] Ha OOMEH MEPCOHAIBHBIMU JaHHBIMH pa0OTHUKOB B TIOPSKE,
YCTaHOBJICHHOM (peiepaibHbIMHU 3aKOHAMH,

- paspemiath JAOCTYNl K TMEPCOHAJIbHBIM JAHHBIM PA0OTHUKOB TOJBKO CIEIHAIBHO
YIIOJTHOMOYEHHBIM JIMIAM, TTPU 3TOM YKa3aHHBIE JIUIA I0JKHBI HMETh MTPABO MOJIY4YaTh TOJIBKO T€
MEPCOHANBHBIE JaHHbIE PAOOTHHKA, KOTOPbIE HEOOXOMUMBI 7Sl BHITIOJHEHHS KOHKPETHBIX
dynxumii;

- HE 3ampaimBaTh HTHPOPMAIUIO O COCTOSIHUU 3I0POBbS pa0OTHHKA, 32 UCKIIOUYECHUEM TeX
CBEJICHUI, KOTOPBIE OTHOCSITCS K BOIIPOCY O BO3MOXHOCTH BBHITIOJIHEHHSI PpAOOTHUKOM TPYIOBOM
INZINIVIH

- TIepeIaBaTh MEPCOHANIbHBIC JJAaHHBIE PAaOOTHHKA MIPEACTABUTENISIM PAOOTHUKOB B MOPSIKE,
yCTaHOBJIEHHOM TpyanoBbiM KojekcoM Poccuiickoit @Penepauuy, W OrpaHUYMBATH 3Ty
nH(OpPMAIHIO TOJTBKO TEMH MEPCOHATHHBIMH JTaHHBIMU PAOOTHHKA, KOTOPHIE HEOOXOAUMBI IS
BBHITIOJTHEHHSI YKa3aHHBIMU TMPEJCTABUTEISIMU UX (QYHKITUH.

8. JOCTVII K IIEPCOHAJIBHbBIM TAHHBIM COTPY JIHUKA

8.1. BHyTpeHHuii ocTyn (AOCTYN BHYTPU TEXHUKYMA).

[IpaBo nocTyna K mepcoOHaNbHBIM JaHHBIM COTPYIHUKA UMEIOT:

- TUPEKTOP;

- 3aMECTHUTEIH TUPEKTOpa;

- paOOTHUK KaJpOBOH CITy>KOBbI;

- pabOTHUKH cekpeTapuaTa nHpopMalus 0 PaKTHUECKOM MeCTe MPOKUBAHUS U KOHTAKTHbBIE
TenedoHsl);

- PYKOBOJAMTEIH CTPYKTYPHBIX MOAPA3/ICICHUN MO HANPABICHUIO ACSITENbHOCTH (IOCTYH K
JIMYHBIM JIaHHBIM TOJIBKO PAaOOTHHKOB CBOETO MOJIPA3/IEJIEHHUs ) [0 COTIACOBAHUIO C TUPEKTOPOM;

- TIpY NIEPEBO/IE U3 OJJTHOTO CTPYKTYPHOTO MOpa3ieieHUs B JPYyroe JOCTYM K IEPCOHATbHBIM
JAHHBIM COTPYJIHUKA MOKET UMETh PYKOBOJUTEIb HOBOI'O MOJPA3AE/IEHUs 10 COIIACOBAHUIO C
TUPEKTOPOM;

- COTPYIHHUKU OyXraJITepuu - K TeM JaHHBIM, KOTOpble HEOOXOAMMBI JUISl BBIOJHEHUS
KOHKPETHBIX (PYHKITHIA,

- caM pabOTHHK, HOCUTEIIb JaHHBIX.

8.2. BHemnuit nocrym.

[lepcoHanbHble TaHHBIE BHE OpPraHU3alliyd MOTYT IPEACTABIATHCSA B IOCYAAPCTBEHHBIE U
HErocy/1apCTBEHHbIE (PYHKIIMOHAIbHbBIE CTPYKTYPBI:

- HaJIOTOBBIE MHCIIEKIIUY;

- IPAaBOOXPAHUTENIbHBIE OPTaHbl;

- OpraHbl CTaTUCTHKHY;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHsl COIIMAIILHOTO CTPaXOBaHUS;

- IEHCHOHHBIE (POH/IBI;

- IO/Apa3/JIeIeHUs MyHHUIUITAIbHBIX OPTaHOB YIIPaBJICHHUS.

8.3. lpyrue opranuzaiuu.

Csenenusi 0 pabOTHUKE (B TOM YHUCIIE€ YBOJEHHOM) MOTYT OBITH IPEIOCTaBIIEHBI APYToil
OpraHu3aliy TOJBKO C MMCbMEHHOI0 3arpoca Ha OJIaHKe OpraHu3alyu ¢ MPUII0KEHUEM KOIUHU
3asiBJIeHUs] paOOTHHKA.

8.4. PoncTBEHHUKH U WIEHBI CEMEN.

[lepconanbHble JaHHBIE PAOOTHUKA MOTYT OBITH MPEAOCTaBICHBI POJICTBEHHUKAM MWIIU
YJIeHaM €ro CEMbU TOJIBKO C MIMCbMEHHOTO pa3pellieHns caMoro paboTHHKA.



9. 3BAIUTA ITEPCOHAJIBHBIX JTAHHBIX PABOTHHUKOB

9.1. B nensax obecreyeHusl COXpaHHOCTH U KOH(PUIEHIUAIBHOCTH MEPCOHANBHBIX JaHHBIX
paOOTHUKOB OpraHM3alUMU BCe omepaluu Mo odpopMIeHHIO, (OPMHPOBAHUIO, BEICHHIO U
XpaHCHHIO JaHHOW WH(GOpPMAIMH JOJDKHBI BBHIMOJNHATECS TOJNBKO PAOOTHHKAMH KaJpOBOU
CIIy>KOBI, OCYIIECTBIISIOIIMMH JaHHYIO DPabOTy B COOTBETCTBUHM CO CBOMMH CIYyXEOHBIMHU
00513aHHOCTSIMU, 3a()UKCUPOBAHHBIMU B UX TOJDKHOCTHBIX HHCTPYKITHSX.

9.2. OTBeTHI Ha MUCHMEHHBIE 3aIIPOCHI APYTUX OPraHU3ALUI U YUPEKACHUH B Mpeenax ux
KOMIIETEHIIMM U MPEJIOCTABJICHHBIX MOJHOMOYHMI NalTcsd B NMHUCbMEHHOM (opme Ha OnaHke
MHCTUTYTA U B TOM 00beMe, KOTOPBIi M03BOJISIET He pa3IJialliaTh U3IHIIHUN 00beM NepCOHATBHBIX
CBEJICHUM 0 paOOTHUKAX MPEAIPUITHUS.

9.3. Ilepenavya uHpoOpmMaLuu, coaepKalieii CBEACHUS O MEPCOHATBHBIX JAHHBIX PAOOTHUKOB
opraHu3zaiuu, no tenedony, dhakcy, 3JIEKTPOHHON MoYTe 0€3 MUCHbMEHHOTO COTIacusi pabOTHHUKA
3aIperaeTcs.

9.4. JluuHble nena W JOKYMEHTBI, COJEp Kallhe MEepCOHANbHbIE JaHHble PaOOTHHKOB,
XpaHsaTcs B 3anuparonmmxcs  mkadax — (cedidax), oOecreyuBarOmMX — 3AMIUTy  OT
HECaHKIIMOHUPOBAHHOIO JOCTYTIA.

9.5. IlepcoHalibHbIE KOMIIBIOTEPHI, B KOTOPBIX COJIEPKATCS MEPCOHAIBHBIE TAHHBIE, JTOJIKHbI
OBITh 3aIIMILIEHBI MAPOISIMH JIOCTYIIA.

10. OTBETCTBEHHOCTD 3A PA3I'JIAIIEHUE NHOOPMAILINH,
CBA3AHHOU C ITEPCOHAJIbHBIMU JTAHHBIMU PABOTHUKA

10.1. JIvna, BUHOBHBIE B HAapyIIEHHUH HOPM, PETYJIHPYIOIUX IOJIydeHHe, 00paboTKy H
3alUTY NEePCOHAIBHBIX JaHHBIX paOOTHUKA, HECYT NUCIUIUIMHAPHYIO, aIMUHUCTPATUBHYIO,
IpaXJaHCKO-TIPAaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (heaepabHbIMU
3aKOHaMH.



